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POLI CE LI EUTENANT

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses responsi ble supervisory positions, the
primary duties of which include assisting in the managenent of
a patrol shift or the mnagenent of a police service or
di vi si on. I ncunbents perform adm nistrative duties under the
direction of a superior officer, manage records, performpublic
relati ons duties, and supervise subordi nate enpl oyees assi gned
to the shift or division. Police Lieutenants have the authority
to work independently in nost areas, with special assignments
received fromand work reviewed by the superior officer who is
in charge of the shift or division. This class ranks directly
bel ow t hat of Police Captain.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Assi sts in managing the work of a patrol shift or in managi ng
t he operation of a police service or division. Reviews incom ng
conmmuni cations, personally handling the nmatter or making
assignnments to staff. Studies new |aws, regul ati ons,
ordi nances, and court rulings relating to police departnent
operations to determne if changes in department policies and
procedures are needed.

Compl etes forms and records as required. Revi ews reports
written by subordinates. Wites reports necessary to docunent
the activity of the assigned shift, service, or division.
Wites letters in answer to witten or oral requests or as
required to handl e needs of the departnent.

Pronotes a positive public imge of the work of the departnent
in the daily performance of duties. Answers inquiries fromthe
public about the operation of the police departnent or any
rel ated areas of |aw enforcenent operations.

Supervi ses subordi nate enpl oyees assigned. Conducts roll call
in order to relay pertinent information related to policy
changes, directives, orders and cancellations, and related
i nformation. | nspects the appearance of personnel to insure
conpliance with departnmental standards for safety and
propriety. Assigns duty areas and work schedul es, and approves
| eave. Eval uates the work performance of subordinates, and
provi des assistance in technical areas of work. Provi des for
on-the-job training for new department nmenbers. Resol ves
enpl oyee conplaints and grievances, and counsels enpl oyees who
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are experiencing work problens. Mai nt ai ns discipline by
conducting corrective interviews, recomending disciplinary
action, or adm nistering disciplinary action as directed by the
appoi nting authority.

Supervi ses patrol division activities such as handling
di sturbance calls, making initial investigations of conplaints
recei ved, protecting a crime scene, making arrests in accordance
with the aw, and providing court testinony.

Supervises traffic control activities such as pursuing and
stopping vehicles whose drivers have commtted traffic
violations or who may be creating situations hazardous to
vehi cul ar traffic.

Supervises crimnal investigation activities such as crinme scene
searches and the coll ection and processi ng of evi dence whi ch may
be used to provide proof of crimes. Reviews cases handled by
subordi nate personnel to assist and advise officers and to see
that all |aws and procedures are foll owed.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be met by the filing deadline for application for adnm ssion to
t he exam nati on.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

Before pronotion, nust pass a nedical exam nation designed to
denonstrate good health and physical fitness sufficient to
perform any required duties of the position.

Must possess a valid driver’s license.

At the time of application for exam nation, nust be an i ncunbent
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in the class of Police Sergeant with at |east two (2) years in

this class preceding application to the board.

years is to be counted fromthe date of probational
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